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DESCRIPTION

In this workbook, students are given three clients who 
have come to The Google Docs Specialist, Inc. for services 
to create a wide variety of business documents. The 
projects are introduced as they would be in a real business 
environment. Students receive “work orders” that include 
a set of instructions from their client. They are then 
challenged to use the Google apps (Docs, Sheets, Slides, 
Drawings, and Forms) to complete each project.

This book is designed for middle and high school students 
who are enrolled in a computer applications course that 
includes one or more of the Google Apps. This text is 
designed to be used as a reinforcement to allow students 
to use and apply their knowledge of Google Apps.

AUTHOR

Courtney Snyder taught for five years and facilitated the 
implementation of Google Apps for Education in her school 
district. Her experience with Google Apps for Education 
includes writing and implementing curriculum using the 
Google Drive apps, including Docs, Sheets, Slides, Forms, 
and Drawings. Her third Google-based textbook will be 
completed this summer. In addition to curriculum writing, 
Courtney utilized Google Classroom as an online learning 
management tool in her classroom and has presented at 
the Google Summit in Madison, Wisconsin.

ADDITIONAL INFORMATION

There are three simulations in this workbook with over 
35 projects that range from basic to advanced. This title 
challenges students to use critical thinking and decision-
making skills.

With a valid purchase (textbook or eBook), you will gain 
access to the free Companion Website, which has resources 
for both students and instructors. For students, real logos 
are used to produce professional-style documents (found 
on the Companion Website). Instructors will find the project 
answer keys for each lesson on the Companion Website. 
This is a free website to be used in conjunction with the 
workbook.

ANCILLARY MATERIALS

eBook School License 978-1-626890-67-1 ©2016 eBook is in PDF format and delivered on CD. This lifetime license 
permits unlimited seat install/unlimited printing for one school.

eBook District License 978-1-626890-68-8 ©2016 eBook is in PDF format and delivered on CD. This lifetime license 
permits unlimited seat install/unlimited printing for one district.

Companion Website for Students 
and Instructor

©2016 The Google Docs Specialist is designed to be used in conjunction with 
the free Companion Website, www.MyCompanionSite.com. Access 
to the website is included with a student textbook (minimum of 5) or 
eBook purchase.


