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D. Accounting Cycle
1 List the parts of the basic accounting equation R1 Students identify the components of the accounting equation and 

map the effect of several business transactions.

2 Define each part of the basic accounting equation R2 Students organize transactions as they affect the accounting 
equation.

3 Classify accounts as assets, liabilities, or capital R1, R2, R4 Students identify and classify accounts as assets, liabilities or 
capital.

4 Prepare a beginning balance sheet R8 Students begin to organize the components of a balance 
sheet.

5 Analyze transactions to determine:
a. which accounts are affected
b. which account is debited
c. which account is credited

R6, R7
C1, C2

Students analyze business transactions as to their effect on 
the accounting equation and determine their debit and 
credit parts.

6 Open an account in a:
a. general ledger
b. accounts receivable ledger
c. accounts payable ledger

R9
C1, C2

Students analyze general ledger accounts and how they are 
opened and maintained.

7 Identify source documents required for journalizing 
transactions

R6
C1, C2

Students make the connection of supporting documents in 
the journalizing and posting process, especially with regard 
to an audit trail.

8 Journalize transactions in:
a. a general journal
b. special journals

R6, R7
C1
b. C2

Students apply journalizing concepts in both a general 
journal and in special journals.

9 Post from the journal(s) to the:
a. general ledger
b. accounts receivable ledger
c. accounts payable ledger

a. R9, C1
b., c. R19, C2

Students update ledger balance through the posting process.



10 Prepare a schedule of :
a. accounts receivable
b. accounts payable

x x

11 Prepare a trial balance R8, R10, C1, C2 Students prepare a trial balance using both T-accounts and 
directly from the ledger.

12 Complete a worksheet with adjustments to determine:
a. net loss
b. net gain

R14, R15, C1, C2 Students prepare a worksheet with adjustments as a tool for 
determining profit/loss and to prepare financial statements.

13 Prepare the following financial statements:
a. income statement
b. balance sheet

R13, R14, C1, C2 Students prepare financial statements in different formats 
such as account form, report form and classified.

14 Journalize:
a. adjusting entries
b. closing entries

R19, C1, C2 Students journalize and post adjusting and closing entries as 
part of the closing process.

15 Post:
a. adjusting entries
b. closing entries

R19, C1, C2 Students journalize and post adjusting and closing entries as 
part of the closing process.

16 Prepare a post-closing trial balance R19, C1, C2 Students complete the accounting cycle by preparing a post-
closing trial balance.

17 Demonstrate knowledge of accounting terminology R1-19
C1-3
A1-7
J1 and 2

The activities are designed to reinforce the accounting skills 
learned and have students apply their knowledge of 
accounting terminology to the task at hand.

18 Demonstrate knowledge of accounting concepts R1-19
C1-3
A1-7

Students are challenged with each activity to apply 
accounting concepts to a given situation. The reinforcement 
activities focus on a particular concept, and the 
comprehensive activities take the student through an 
accounting cycle, challenging them to report accurate 
financial results.

E. Cash management
5 Journalize the entry for:

a. a bank service charge
b. credit card fees

R11 After completing the checking account reconciliation, the 
student journalizes any entries for service charges and/or 
fees.

7 Journalize the entry for returned items R11 Student journalizes an entry for NSF check.
8 Reconcile a bank statement R11 Students prepare a reconciliation for the company's checking 

account.



9 Journalize reconciling items R11 Students journalize any reconciling items from the 
company's checking account reconciliation.

G Payroll systems
1 Identify methods of calculating employee earnings R16 Based on a scenario provided, students determine the 

payroll earnings for a company based on varied payments 
such as hourly, salary and commission.

2 Prepare a payroll register R16, C2 Students analyze the payroll for a company given earnings 
information for each employee for a pay period.

3 Update emploee earnings record x x
4 Journalize the entry to record employee earnings and 

withholdings
R16, C2 From the payroll register, students prepare journal entries 

for the pay period to record employee earnings and 
withholdings.

5 Post the entry to record employee earnings and 
withholdings

R16, C2 Students post the payroll journal entries to update the 
account balances.

6 Identify employer's payroll tax obligations R16, C2 Students calculate the payroll tax entries for the employer's 
obligation.

7 Journalize the entry to record employer's tax obligations R16, C2 Students journalize the payroll tax entry.

8 Post the entry to record employer's tax obligations R16, C2 Students post the payroll tax entry to update the account 
balances.
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D. Assets
1 Define current assets A5, A6, C2 Students apply the concept of liquidity in classifying assets as 

current for reporting, especially with regard to analyzing 
data and calculating ratios.

2 Identify current assets A5, A6, C2 Students apply the concept of liquidity in classifying assets as 
current for reporting, especially with regard to analyzing 
data and calculating ratios.

3 Define cash and cash equivalents (petty cash, cash fund, 
marketable securities, and certificates of deposit).

A6 Students identify assets such as cash and cash equivalents 
for the purpose of analyzing data and calculating ratios.

4 Explain the aging of accounts receivable and the ability to 
collect

A7 Students analyze an accounts receivable aging report and 
estimate the reserve needed for uncollectible accounts. 
Using the allowance method, student determine the 
necessary adjusting entry.

5 Journalize entries for uncollectible receivables using the 
direct write-off method

Students journalize and post entries for uncollectible 
accounts using the allowance method, which is the more 
common method used in business today.

6 Post entries for uncollectible receivables using the direct 
write-off method

Students journalize and post entries for uncollectible 
accounts using the allowance method, which is the more 
common method used in business today.

7 Compute the value of ending nventory using:
a. LIFO
b. FIFO
c. weighted average

A3 Students calculate the value of ending inventory using the 
following costing methods: FIFO, LIFO and weighted average 
cost. Students use that information to determince cost-of-
goods-sold under each method and then analyze the effect 
on the financial statements under each costing structure.

E. Plant Assets
1 Journalize entries for acquiring plant assets A1, A2 Students journalize the correct entry for the acquisition a 

plant asset.
2 Post entries for acquiring plant assets x x



3 Journalize entries for disposing of plant assets A1, A2 Students journalize the correct entries for the disposition of 
a plant asset, making the necessary calculations to update 
the asset's book value.

4 Post entries for disposing of plant assets x x
5 Compute the allocation of the asset's cost over useful 

periods using several depreciation methods.
A1, A2 Students calculate the depreciation schedule for a plant 

asset using the straight-line and DDB methods.
F. Liabilities
1 Differentialte between current and long-term liabilities C3, A5, A6 Students perform analysis on a company's financial results, 

and differentialte between current and long-term liabilities 
in order to make accurate calculations.

H. End-of-period accounting
1 Prepare a trial balance R8, R18, R15, R19, C1, C2 Students prepare a trial balance using both T-accounts and 

directly from the ledger.

2 Journalize adjusting entries including prepaid and accrued 
expenses

R15, R19, C1, C2 Students journalize and post adjusting and closing entries as 
part of the closing process.

3 Post adjusting entries including prepaid and accrued 
expenses

R15, R19, C1, C2 Students journalize and post adjusting and closing entries as 
part of the closing process.

4 Prepare financial statements R14, R15, R18, C1, C2 Students prepare financial statements in different formats 
such as account form, report form and classified.

5 Journalize closing entries R15, R19, C1, C2 Students journalize and post adjusting and closing entries as 
part of the closing process.

6 Post closing entries R15, R19, C1, C2 Students journalize and post adjusting and closing entries as 
part of the closing process.

I. Payroll
1 Identify methods of calculating employee earnings R16, C2 Based on a scenario provided, students determine the 

payroll earnings for a company based on varied payments 
such as hourly, salary and commission.

2 Prepare a payroll register R16, C2 Students analyze the payroll for a company given earnings 
information for each employee for a pay period.

3 Update emploee earnings record x x
4 Journalize the entry to record employee earnings and 

withholdings
R16, C2 From the payroll register, students prepare journal entries 

for the pay period to record employee earnings and 
withholdings.



5 Post the entry to record employee earnings and 
withholdings

R16, C2 Students post the payroll journal entries to update the 
account balances.

6 Identify employer's payroll tax obligations R16, C2 Students calculate the payroll tax entries for the employer's 
obligation.

7 Journalize the entry to record employer's tax obligations R16, C2 Students journalize the payroll tax entry

8 Post the entry to record employer's tax obligations R16, C2 Student posts the payroll tax entry to update the account 
balances.

J. Accounting terms and concepts
1 Demonstrate knowledge of accounting terminology R1-19

C1-3
A1-7
J1 and 2

The activities are designed to reinforce the accounting skills 
learned and have students apply their knowledge of 
accounting terminology to the task at hand.

2 Demonstrate knowledge of accounting concepts R1-19
C1-3
A1-7

Students are challenged with each activity to apply 
accounting concepts to a given situation. The reinforcement 
activities focus on a particular concept, and the 
comprehensive activities take the student through an 
accounting cycle, challenging them to report accurate 
financial results.
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